Your name
Your address
BRISBANE QLD 4000
DATE

Company Contact

Company Name

Company Address

Dear Mr. / Ms. _____

My name is _____ and I am currently completing my year 12 at _____ State High School. I am writing to express my interest in the current vacancy you have for a _____ apprenticeship as advertised with SCIPS on ________. 
My previous employment as a _______with ______ required me to be on time, dress appropriately and show initiative in all the duties expected of me. I can offer an employer respect and responsibility and a commitment to learn about the _____ industry.  

Given the opportunity, I am positive I can benefit your business with my skills, experience and positive attitude. I am a team player, easy to get along with, a fast learner, hardworking and always up for a challenge. I am self motivated and passionate about developing a career in _______.
Please find attached my current resume which details my qualifications and work history. 
I can be contacted on _______ to organize a convenient time for an interview and I look forward to hearing from you soon. 
Yours sincerely
Sign here

Your name 

